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Communication/Mass Email Service in

MOHID™ - User Guide
Step by step instructions

ver. 0.1

ABSTRACT

Detailed instructions for enabling Communication functionality in MOHID™
to send Mass Email to Donors and Members
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Sign up Mailchimp™

Setup a new account with Mailchimp

From MOHID™ dashboard
Go to Settings click

Module Settings and then
Communication Settings.

Click Mailchimp Signup
Button

On Mailchimp website
click on Signup button and
create an account

BN wekome, Fasal

1L Profie  Musim Society inc

Masjid Administration - Settings

Communication Settings

% | site Configuration [0l Masjid Portal @ Accounts Associations @ | Modules Settings a
Communication Settings
Twilio Account ID:
Twilio Auth Token:

Twilio Primary Number.

MailShimp Account API Key

Features Pricing Support Blog More

Send Better Email

DemoRegon Logout W Support

2 e W

Assign Modules

Log in
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Retrieve API Credentials

Get the API Key

After signing in to your
account Click on NAME or
‘Down arrow’ sign on top
right corner and click on
Account Tab

In Account section, Click
on Extras and then API
Keys

Here you can Create
new key by clicking
Create A Key button.
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Templates  Lists  Reports  Automation

€  cmeaiens

Dashboard

Recently sent campaigns
Test Campaign 654 v

Sent to 6 subscribers

List: Mohid Masjid Members

Subject: Test Campaign 654

Account settings ¥ Billing v Extras v
AP1 keys
APl keys Registered apps
Add-ons
About the API

The MailChimp API makes it easy for programmers to integrate many of MailChimp's
features into other applications. Interested in learning more?

Read The API Documentation

Your API keys

ntegrations

Drafts v

Delivered: 1/31/15 6:10AM

Rewards v

Developing an app?

John Doe
John Doe Inc.

Notifications

Profile

Account

support

Log Out

Writing your own application that requires access to other MailChimp users’ accounts?

Check out our OAuth2 API documentation, then register your app.

Register And Manage Your Apps

APl keys provide full access to your MailChimp account, so keep them like a secret. Tips on

safe.

keeping API keys

Created User

Label API Key

QR Code

@ status

Jan 22,2015 09:12am

885186b9bceh0fch2a32aalb192e41¢

QR Disable

Create A Key

Create A Mandrill APl Key
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Enable Communication service in MOHID™

Logln to MOHID and click Masjid Administration - Settings a2 e W)
Settings -> Module Settings B A
-> Communication Settings 2 Site Configuration [a]  Masjid Portal @  Accounts Associations 5 Modules Settings &  Assign Modules
Modules Settings 1
B4 Email Settings ] Payment Settings @8 Zakat Settings
Donation Settings E  Membership Settings 2

Bulletin Board Settings A Fundraiser Settings

=] Program Settings @ Communication Settings

Enter Mailchimp | D
account API Key that
was retrieved in % Site Configuration [0 Masjid Portal [  Accounts Associations @& Modules Settings & Assign Modules
previous Step
Communication Settings
CS APl Key

C3 Sender Name:

C3 Sender Email

Twilio Account D!

Twilio Auth Taken

Twilio Primary Number:

MailChimp Account APl Key

m
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Create Subscriber’s List in Mailchimp

Go to your Ma”chimp Campaigns remp\ates Reports Automation g:::;:twmo"
account’s dashboard:
Lists -> Create List Lists

New List or Groups?

Do you want to create a new list, or do you just want to sub-divide an existing list with groups?
List management- What are groups?

CreateList [l EUEE)

Lists

SortBy  Custom Order v

See your newly created list

in Lists section : sample List 4 0.0%  0.0% 52 stats v
Created Jan 29, 2015 06:42 am Subscribers Opens Clicks
No rating yet
Another Sample List 3 0.0% 0.0% +5 Stats ~
Created Jan 29, 2015 03:05 am Subscribers Opens Clicks
No rating yet

Go to the list Settings
Lists

SortBy  Custom Order v

Mohid Masjid Members 7 26.7% 0.0% FH Stats -
Created Jan 27, 2015 06:22 am Subscribers  Opens Clicks
No rating yet Manage subscribers

signup forms

Settings

Import

Exports

Replicate list
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In settings click on List
name & defaults

In List name and Campaign
defaults make sure that
following fields are
properly filled:

- List Name

- Default from name

- Default from email

- Default Subject line (itis
Optional)
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Settings

List name & defaults

_List name

Change the name of your list, and where to send subscribe and unsubscribe notifications.

Publicity settings

Tell MailChimp how "discoverable" you'd like campaigns to be.

List fields and *| MERGE | * tags

Add fialde ta wnnr list Aatahasa and adinst tha meroe tacs acenriated with tham

List name and Campaign defaults

Sample List

Want to change your signup form title?

The signup forms and confirmation emails for your list use the original list name
as a title. You can update this text (or replace it with an image) in the

signup form editor.

Campaign defaults

Default “from name”

CarryBig

Tils 15 wiho your emails will Come ITom. Use SOmEThing they 1l iNstantly recognize, NKe your )
COmpany name.

Default “from” email

misheraz@live.com

This is the address people will send replies to. Make sure someone actually checks this email

account. (7) Learn Why

Default “subject line” (Optional)

Keep it relevant and non-spammy. (3) Info

New subscriber notifications

One by one

Get quick, email alerts when subscribers join or leave this list (rot recommended for

large lists). See an example.

Email subscribe notifications to:

Email unsubscribe notification to:

Save List And Campaign Defaults
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Adding/Synchronizing Lists in MOHID™

Go to Communication
Management -> and click
Add List. And then select
Mailchimp list that you
have recently created in
previous section (it should
be visible here in drop
down select box), then
select Member’s List type
i.e. Community Members,
Masjid Members or
Donors

This will create a new list
in Mohid and will be
visible in Show List
section.

You can see members in
this list by clicking on

Members £

All the content of newly
created list will be
automatically synced with
your Mailchimp account
and you can see same list
getting automatically
updated in Mailchimp

Communication Management | Subscribers List

Add List
f2 AddList 2 | showlList B4 | sendEmail #  sendsMs
:= | ListInformation
MailChimp List: * Sample List -
Maohid List Type: * Masjid Member -

Communication Management | Communications List

e fre W

% ShowList &

§  AddList Create Templates 5@ SendEmail #  SendsMs Ll Reporting

List

List Synchronized with Mailchimp

Searc

MailChimo List

MOHID COMM MEMBERS 2

Mohid List Type Last Sync Date Server Status

Community Member 03/0612015 11:07:51

Active on Server

Showing 1101 of 1 entries

Automation

Templates Lists Reports

S

MOHID COMM MEMBERS 21

Switch List v

same list
getting
populated in
Mailchimp

Stats v Manage subscribers v Add subscribers v Signup forms  Settings v Q

L L L S
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Create Templates

Templates can be created
in MailChimp™ and they
will be automatically
imported in MOHID

Log in to MOHID
Communication Module

Click Preview Icon “* for
existing template preview

@ Campaigns | Templates | Lists Reports  Automation @ B

Temp|ates File Manager
Folders v SortBy  Edited Date v 1T Q
Communication Management | Create Template
Come Tampite A G W
g | AddList & | ShowList Create Templates B8 | Send Email &  SendsMms il | Reporing

@ Templates List

10 |+ Show entries Search

and Replicate Icon “—* to

Template Title

Template 1

TEST TEMPLATE 1

Creation Date

021712015 Yes

02242015 Yes. CYIE

replicate and create new
version of template using
its existing content.

Use this area to offer a short preview of your email's contant. View this email in your browser

Designing Your Email

Creating an elegant email is simple

Now that you've selected a template to work with, drag in content blocks to define the
structure of your message. Don't worry, you can always delete or rearrange blocks as
needed. Then click "Design” to define fonts, colors, and styles.

Need inspiration for your design?

Your text caption goes here. You can

change the position and width of the
caption from the block settings tab. Your text caption goes here. You can
change the position and width of the

caption from the block settings tab.
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Sending Test Email to verify template

Login to MOHID and click . o i
mgus‘jelscjseégig?ﬁlnlstratlon Settings a2l e |

Settings -> Module Settings K

H H H 2 Site Configuration [  Masjid Portal @  Accounts Associations % Modules Settings &  Assign Modules
-> Communication Settings X
Modules Settings 1
B8 Email Settings ] Payment Settings BB Zakat Settings
2
Donation Settings & Membership Settings
3

Bulletin Board Settings . Fundraiser Settings

= Program Settings o Communication Settings

Enter Mailchimp Test Masjid Administration - Settings
. Communication Settings
Email address

x Site Configuration ) Masjid Portal = Accounts Associations Modules Settings

Communication Settings
Twilio Account [D:

Twilio Auth Teken

Twilio Primary Number:

MailChimp Account API Key:

MailChimp Testing Email

®

twilio Ml
CLOUD COMMUNICATIONS

SIGNUP SIGNUP

“ SANEEE

. . Creating an elegant email is simple
Click on Send Test Email
Now that you've selected a template to work with, drag in content blocks to define the structure of your
after Creat| ng Ca m pa |gn message. Don't worry, you can always delete or rearrange blocks as needed. Then click “Design” to
define fonts. colors, and styles.
( Refe r to n eXt SeCtIO n fo r Need inspiration for your design?

How to Create Campaign) } e

to send a test email

Use shift+enter for new line and click maximize icon for full screen preview
From Name: *
From Email- * |

Verified Domains Name(s): gmail.com

© 2015 DeenTek solutions




DeenTek Solutions | 10
Communication/Mass Email Service in MOHID™ - User Guide | ¢;

¥

DTS

Sending mass Email/Newsletter to members in list

Communication Management | Send Email

Send Email
GO to Commun|cat|0n 2 Add List & Show List (] Send Email 2 Create Templates q
Management -> and click

Q | selectList

. B4  Send Email =
Send Emall MailChimp List: * Select List -
| Select List |

Select your recently
created list
GO tO Communlcatlon Communicution Management | Subscribers List o e W)

List
Management -> and click 3 | sddum showtit | || | coserorplien | | @ | soizat | | @ | semtss || 3] st

. e Show List st

Show List

MalChimp List

Click envelope icon in MOHID COMM MEMBERS 2%
. D]
front of list =2
Type New campaign name e
in text box Or Select from Campaign: * [Or Select from saved campaigns...]
existing campaigns that
you have saved previously. | | = campaien
Campaign: * Select a Campaign v [New Campaign]

Select Template from = campaign
Template Drop DOWI’], Campaign: * @ Test Campaign . [Or Select from saved campaigns.. ]
enter Campaign Subject Select Template: @ DTS Template 1 -

) Campaign Subject * @ Test Campaign
Modify From Name and _

o ) Campaign Content, * BT U L|[=:= e = =s|om:=|l= [
Emall If reqUIred' Format - || Font - || size ~|| Styles - A~ [EREEG

*MC:SUBJECT*

TO Send |m med |ate|y tO E;,el:,il: area to offer a short preview of your email's &\\:::-ig email 3
members click Send or -

Save the campaign to send From Name: * (@) oss sarmsen

it later. From Emal. ®
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